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How to register your company
Esse3 – Stage e Lavoro · step-by-step registration

Screenshots show the Italian interface of Esse3 – Stage e Lavoro.

STEP 1

Go to Esse3 – Stage e Lavoro and register
On the access screen, choose "Registrati" (Register) if your company is not registered yet, or
"Accedi" (Log in) if it already is.

STEP 2

Open the registration procedure
Click "Accedi alla procedura" (Access the procedure) to start entering your company data.



STEP 3

Enter all the required information, then confirm
You will be asked for: country; company tax code / VAT number; legal name; economic-activity
classification code (ATECO, NACE, etc.); number of employees; site addresses; and the details of
the company contact and the legal representative.

STEP 3a

Company identification
Enter the company tax code and/or VAT number.



STEP 3b

Company data & registered office
Legal name, economic-activity code, number of employees, website, the Registered Electronic Mail
address, and the registered-office address.

STEP 3c

Fiscal data
Tax code / VAT number for fiscal purposes.



STEP 3d

Company contact details
Enter the company contact (the person registering). Two rules: the contact cannot be the intern,
and the email must be personal, on a domain other than @unitn.it (generic addresses like info@…
are not accepted).

STEP 3e

Student ID, language & reason
If the contact was a UniTrento student, their student ID (matricola); the preferred language for
communications; and the reason for registering.



STEP 3f

Legal representative details
Enter the details of the company’s legal representative.

STEP 3g

Consents
Accept the platform’s terms of use and read the privacy notice.



STEP 3h

Review your data
Check the summary of everything you entered; use the edit links to fix anything.



STEP 3i

Confirm
Click "Conferma" to submit. You’ll receive a confirmation email; the University reviews the
registration within 5 working days.


